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Dear Mohd, Yagoob All

Congratulations and welcome to GENPACT India.
- i

You have bsensetected as 3 Business Analyst through the Campus Placement Event.

As yOu dre awdre, yOu @7 JOININE 3 n crgamzation that has a long proud history of leadership in Business
Process and Informa tion Technology Qutsourcing services, and is globally respacted for continually
|

delivering exc aptional client service and consistent business resuits,

We've been getting better every day, since inception. We do that because of people | ike you. People with

8 "can do” srtitude who have helped us build 3 unique 3 nd successTul company.

We wish to confirm that you have resd and underst ooud the folicwing.

A} loiing Genpact

The company will pay for transportation to the On-boarding location and further to the final place
of my work. During the first 15 days Genpacl will arrange for my guest house stay {for outstation '
i

candidates onily).

-
rsg Y No

8 Cumpensation & Benefits
:

» tunderstand salzry and penefits provided by the orga nization wiil be as per the terms and
onamions i the oifer letter

tkpow thati am entiried to Mediclaim, accident insurance and life insurance

Hhay or May Mot oz entitled to annuai performance bonus based on my parfarmance .

y joining ba sed on my

Vknow Twill recerve gnnualincrement only onanniversary of m

aerformance
1

Ci  Jobprofile

fxnow that afier the initial training | will Le assigned my process. Assigneient of process and City

of work is solely dependent on buiin/es aeeds and requirements. Once assigned, | will accept the
No
I

assigned ity end process. Yes _

I know that | cannot request for a transfer in the first 18 Months of joining t he process.
Yes w7 Mo
1
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i know that shift tioungs arid work hours vary t‘.ijj;;lf un the busines L sm assigned 1o and Thatd

rmay e required to work inthemght Yes W WO e

s lam aware that my puyiiomwm b based an my
performance. Yes v/ No

and that the growth i the urganoation js based on my perfurmance, company valuns,

No e

o tunderst
educational qualification and exparience.Yes __pr”

s lican apply Tor any other lob / Pracess m Genpa ct anly after complinting 18 months in the

organization.

By Traimng and education

e iknow ihat | will be entilied to participate in any in hause training conducied at Genpact after

being nomina 1ed By miy manager
L know that after 6 months with Genpact I can choose ta do cour ses through the educ aton@

work-program, alter being noinina ted Dy My manager.

*

E)  Guesl house acco mmodation .
1 kaow guest house accommuodation wiil be prowdf‘d fora maximum of 15 days ta all outstation

.
candid ates.

FI Trangport / Qther faniges

[ understand that home pic kup and drop would be provided only between 8:00 p.m. and 7:00

3.m .
The company will provitte transport in NCR region only to Ghariabad, Noida, Dethi and Gurgaon,
Simitarly Hyderabad, Sangorore, Kolkata and Sapur will have regions where transport is available.
Details will be given st the time of jaining.
| know that if tha shift s1arts or ends between 7:00 a.m and §:00 p.m, transport willbe provided
oniy from rhe pickiep peints and ta drop puints '
13m aware that AT machines and Bank represent atives will be availsbie in office premises to
kel me with my banking reguirements (on specified days only}.

C) Leaves

1 know that & Genpodt india full time employee is entitled to 25 days of teaves given ona prorate
basis, hased e date of joining.

Over and above 25 leaves, eraployess get festive offs which are gifferent for different processes

/ locations.

! krpw that earn=d leave cen be camiaed forward and accumulated to a maximum ef 30 days. Any
leave beyond 30 days will lapse if not avaiied. Encashment of earned | eave will be allowed only at
the Lirse of separation irom the company and will be'g overned by the existing policies. :

v Allleave reguested arc subiect 1o approvat of the manager.

Al exceptions on leaves as agreed with the operations manager will be honored a 5 documented

here
v know my weoekiy offs can be staggered or fied based on process requiram ents.

Yas ,4/ oo N
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Please nolE that this offer is subject 1@ yo

be wither

formally commenced your tralningfemplownem

Atithe
prevalent £omMpany palicy atthe

Kingly sign and

We wel

With Warm cegards

For'Geupacl Ingia

o e e e e

Ramit Tyag!

pssistant Vice president -

Genpest India privote Limited !

{Forme) Iy wrinwvn us Empower
Sepvices PuL iad}

DLF City, Phase V. Sector 53,
Gurgaon - 1
0] 124 283

awn by the COMPIDY necase you

point s mentioned abovea

(otuen a copy of this lette

came you aad wish you 2very sucress in yourcareer with Genpact .

Human Resourcesy

22002, Haryana, india.
200D; F+91 124 402 2674

genpact
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and will be geemed to
f3il to clear the same jrraspective of the fact that you may have

ur successfully campieting your course,

wilh WS,

re subject 10 Change and wilt be ap plicable to you as per the
tine of yeur juining the company. C

ras s token of your acceptance

nos CIN: 473100DL2005FT 307363
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arch Knowledge
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